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INTRODUCTION

Four women, believing that Woods Hole children would benefit from having directed activities in the summer, met on a sun porch on Penzance Point in September of 1913. The result was the formation of the Summer School Club, which eventually became the Children’s School of Science, Inc. The founders drew up a program for dancing, painting, singing, and sciences. The Falmouth School Committee granted permission for the Club to use the 1865 wooden schoolhouse on the banks of Eel Pond in Woods Hole.

At first there were morning classes for children, and evening classes for adults in choral singing. A special teacher entertained preschoolers with stories, songs, games, and a little handwork and drawing. In 1915 and 1916 some of the boys were occupied with carpentry in Mr. Peck’s shop. Other children were encouraged to apply their love of nature to the practical work of planting and cultivating their individual gardens. In the beginning years, the season ended with a pageant in the baseball park in an effort to entice Woods Holers into paying membership fees for the Club.

Dr. Lillian V. Morgan, as chairperson of the Science Committee, guided the curriculum from vague courses in nature study to systematic and graded classes for children in primary school up through high school. The curriculum in all the science classes emphasized work out of doors, experiments and problem solving, and collections made by the students. The singing, dancing, and nursery school classes were gradually given up in favor of classes in the biological sciences, taught from a naturalist’s approach.

The school has continued to operate each summer since its founding, except for the summer of 1916, when the outbreak of infantile paralysis made it advisable for the school to close its doors. In 1919, the school’s name was changed to The Cooperative School of Elementary Science, to emphasize its identity as a cooperative school focusing on nature study. By 1924 the name by which we know the school today was adopted, and the school became incorporated as a non-profit organization in 1952.

The Children’s School of Science (CSS) was organized, and continues to be administered and financed, by parents and friends of the children. Historically, the tuition has been reasonable, to give as many children as possible the opportunity to attend. Originally, families paid a membership fee that reflected what they could afford. By 1936 a small fee was established for each class. Today the school administration works to control the school’s operating budget to keep the tuition as reasonable as possible. “Tuition allowances,” now called scholarships, are available for qualified children.

TEACHERS AND STUDENTS

The atmosphere of the school is informal, but serious. Direct observation of nature, a philosophy stated by the 19th century zoologist Louis Agassiz in his familiar motto, “Study nature, not books,” is as much in evidence today as it was when Frances C. Lillie (the founding President) and Dr. Morgan assembled a teaching staff for the Summer School Club. Teachers, then as now, are chosen for their scientific competence and teaching skills, and they are free to organize the details of the courses according to their particular skills and the interests of the students. As a result, the instruction is on a higher level than is usually possible for children of these ages.

The school’s curriculum includes some courses that remain continually popular, such as Seashore Life, Nature Photography, Entomology, and Marine Biology. From year to year, other courses are offered which take advantage of the special qualifications of the teachers, such as Oceanography, Biological Illustration, Developmental Biology, Herpetology, and Botany, to mention only a few.

In general, the subjects of study arise out of material collected on field trips to the varied habitats in the Woods Hole area. There are short, often daily, walking trips near the school, and one class period a week is usually devoted to a driving field trip. On the return from a field trip, students may set up, stock, and maintain aquaria and terraria with their collections. Films are developed in photography classes, and detailed observations of favorite invertebrates may be committed to paper.

Teachers are freed of many administrative details and can devote themselves to teaching. With few exceptions, there are no pre-requisites for any courses, nor are there any exams, homework, or credits. Children come to the school because they want to. The combination of these advantages provides teachers with opportunities to develop topics beyond the scope generally found in traditional classrooms. Teachers can avoid teaching that which the children find elsewhere, and they can concentrate on showing students how to explore and appreciate the special Cape Cod environment.

The school looks for teaching applicants with the highest academic qualifications. A Bachelor of Science or Arts in a scientific specialty is normally required. However, the school will consider applicants with alternative qualifications. Among the benefits accruing to teachers from a summer spent in Woods Hole is the proximity of the scientific community. Teachers are encouraged to take advantage of this opportunity – to attend evening lectures and to meet with scientists working at the various scientific institutions located in Woods Hole. Synergies developed through these interactions contribute to the quality of the courses that are taught. 
Classes are 1 ½ hours long, meeting 5 days a week for a 3- or 6-week period. About one third of the current students are permanent residents of the Woods Hole-Falmouth area, with the rest coming from throughout the United States, as well as from abroad. Children may enroll in the youngest class if they reach the age of 7 years by September 1 of the year of application and have finished first grade. The oldest students are 16 years old. Some children attend the school for as many as 8 or 9 consecutive years. Students are honored as “Lifers” after they have attended the school for 7 years and are at least 14 years of age. If children are 16 years old by September 1, they are eligible to be hired as teaching assistants. In addition, one 15-year-old student is hired as a supply runner.
The school policy in terms of student registration, the awarding of scholarships, the hiring of faculty and staff, and the administration of its programs, has been, and will continue to be, non-discriminatory in terms of race, sex, religion, and national origin.

REGISTRATION OF STUDENTS

The Administrative Director mails to prospective students, in early spring, a detailed brochure describing the school’s course offerings for the summer. The brochure is mailed to everyone on the school’s mailing list; this includes prior students, as well as individuals requesting information after viewing the school’s website, stopping into the school, etc. The brochure contains a schedule of courses, the appropriate age range for each course, as well as a short description of each course, written by the Curriculum Chair, with the assistance of the teachers. The brochure also contains an application, and describes the school’s enrollment policy. 
Children are placed in a given course with others of nearly the same age. Students are admitted to courses as follows. All applications received by the application deadline are considered together. Students are placed in courses based on their requests, as long as the students fall within the age ranges for the selected courses. For any oversubscribed course, preference is given to students who have attended CSS previously (with higher priority given to those who have attended for more years), as well as to students in the older part of the age range for the course. If these selection criteria fail to limit a course to its maximum size, student placement is determined by lottery. 
At the discretion of the Administrative Director, students can be enrolled in two courses. However, every attempt is made to ensure that as many students as possible are assigned to one course before students are placed in additional courses.
FAMILY RESPONSIBILITIES

By enrolling a child, the parents or guardians agree to be responsible for helping with the functioning of the school. All parents/guardians are required to assist at least once per 3-week session during the summer by driving for field trips and/or presiding at the Entrance Desk to the school. Other assistance in the school’s administrative aspects may be requested as needed. Parents/guardians are requested to indicate on the registration form their preference for which kind of help they would be willing to offer. After an assignment is made, the person is responsible for that duty or for providing a substitute.

The CSS Board of Directors consists of volunteers, many of whom are or were parents of children enrolled at the school. Parents, grandparents, former assistants, faculty, and residents of Woods Hole are all welcome to serve on CSS committees and assist the school in volunteer capacities.

No visitors are allowed in the classrooms without permission of the Administrative Director or Assistant Administrator. Written notification of such permission should be given to the volunteer at the Entrance Desk, to be retained in the CSS records.

Technological devices such as MP3 Players or handheld electronic games may not be brought to class. Students are urged to either leave them at home or keep them turned off in a backpack. Students are also requested to turn off cell phones, and place them in a backpack.

ADMINISTRATION

Much of the following information is taken from the Bylaws of the Children’s School of Science.  A full copy of the Bylaws is available at the Entrance Desk during school hours.
A Board of Directors composed of 13 voting members oversees the Children’s School of Science, Inc. The term of office for Board members is 3 years. Officers of the corporation include President, Vice-President, Treasurer, Clerk, and such other officers as the Board deems advisable. These officers are elected by the Board members from among their number.
Officers of the Corporation

The President shall:

· Serve as chair of the Board of Directors, and conduct all Board meetings.

· Prepare an Annual Report for the Annual Meeting.

· Appoint all Board Committees.

· Appoint, except as provided in the Bylaws, all chairpersons of Standing Committees, in consultation with the Board of Directors and the Administrative Director.

· Serve as a member of the Curriculum Committee, as well as an ex-officio member of all other Board committees, with the exception of the Nominating Committee.
· Execute the standing policy of the school.
· Oversee the activities of the Administrative Director.
· Meet weekly (when the school is in session) with the Administrative Director and provide a summary of this meeting to the Board.
· Coordinate communication between the Board of Directors and the school.

· Serve as a liaison between CSS and those who are publishing material about CSS.

Further, the President or a designee shall disburse final paychecks after all duties of teachers, assistants, and administrators have been completed.

The Vice-President shall:

· Act for the President when he/she is unable to perform the duties of the office.

· Perform such other duties as are determined by the President and/or the Board of Directors.

· Organize Parents’ Nights and the Annual Meeting.

The Treasurer shall:

· Keep proper books of account, which shall be open to inspection by the Board of Directors, and regularly render to the Board a statement of the financial condition of Corporation.
· Make bank deposits of tuition, donations, and other income.

· Verify and pay the bills, payroll, and IRS payments.

· Prepare the budget, as a member of the Finance committee.

· Coordinate with the school’s accountant and investment counselor.

· Prepare and give an Annual Report to the Board.

The Clerk shall:
· Keep a record of all meetings of the Board of Directors and all general meetings of the Corporation.

· Perform other duties as required under the laws of the Commonwealth of Massachusetts.

· Keep current the record of the policies and decisions governing the school.

· Be responsible for collecting Board-related materials (such as minutes, reports, calendars) for the archives.

· Be a resident of Massachusetts (in the event that the clerk is not a representative of Massachusetts, the President shall appoint a resident agent of the corporation). 

Administrative Officers

Administrative Officers include the Administrative Director, Assistant Administrator, Curriculum Chair, Teaching Assistants Chair, and Registrar. The Curriculum Chair, Teaching Assistants Chair, and Registrar are elected at the Annual Meeting. The Administrative Director and Assistant Administrator are hired by the Board of Directors. Complete job descriptions for the Administrative Director and Assistant Administrator are available from the school on request.
The Administrative Director shall:

· Be engaged by the Board of Directors with delegated authorities as the Board deems appropriate (as specified in an annual contract).

· Serve as the chief administrator of the school.

· Implement and oversee the plans and programs the Board has approved.

· Be accountable for day-to-day management of the staff and operation of the school.

· Assist as requested in the hiring and evaluation of the faculty, staff, and assistants.

· Maintain communication with the Board and the school.

· Register students with the help of the Registrar.

· Interact with parents on behalf of the Board.

· Update the school’s website.

· Make sure that the local or cell telephone numbers for each student are up-to-date (with the help of the Health and Safety Chair).

· Serve on the Curriculum Committee, in an ex-officio, non-voting capacity.

· Serve on the Nominating Committee in an ex-officio, non-voting capacity.

The Assistant Administrator shall:

· Be hired by the Board of Directors to help the Administrative Director and staff, as well as volunteers.

· Assist the Administrative Director in the daily operations and safety of the school.
· Be familiar with and, if required, perform the duties of the Administrative Director when he/she is absent from CSS or otherwise unable to perform his/her duties.
· Work with the Teaching Assistants Chair and Administrative Director to select the teaching assistants and the supply runner, provide input relevant to assistant course assignments, and supervise teaching assistants in the completion of their job duties.
The Curriculum Chair shall:

· Generally be a trained scientist or teacher.

· Be responsible for hiring and re-hiring teachers.

· Prepare the annual brochure, with the assistance of the President and the Administrative Director.

· Supervise the instructional program, with the assistance of the Administrative Director.

· Assign lab fees within established parameters.

· Be given access to classrooms and field trips for the purposes of faculty evaluation and/or to offer help when requested by faculty.

· Serve on the Curriculum Committee.

The Teaching Assistants Chair shall:

· Hire the teaching assistants and the supply runner, consulting the Administrative Director, the Assistant Administrator, and faculty for input, as necessary.

The Registrar shall:

· Maintain the database of students and families, with the assistance of the Administrative Director.
· Assist with mailings for CSS families.
· Serve on the Curriculum Committee.
Administrative Support

Administrative Support is also provided by the Recording Secretary and the Volunteer Coordinator.

The Recording Secretary shall:

· Keep a record of all general meetings of the Corporation, Board Meetings, and meetings of the Advisory Committee.

· Perform such other duties as the President may delegate.

The Volunteer Coordinator shall:

· Determine the school’s need for volunteers in specific areas, in consultation with the Administrative Director, Board members, committee chairs, and others.

· Solicit volunteers to fill these needs.

Committees

Board Committees are appointed by the President, and report to the Board of Directors. Some are composed of Board members only, while others can also include non-Board members. Board Committees may be supported by subcommittees whose role is to act in an advisory capacity. These subcommittees can be composed of both Board and non-Board members. 

Board committees that are composed of only Board members include, but are not limited to, the following:
ENROLLMENT COMMITTEE:  This committee evaluates the curriculum, enrollment, and scholarships and financial aid for the current year.

FINANCE COMMITTEE:   This committee prepares the budget for the upcoming summer, evaluates endowment and investment strategies, and prepares applications to granting agencies and foundations.
LONG-RANGE PLANNING COMMITTEE:  This committee engages in long-term planning, including planning for the school’s Centennial Celebration.

PERSONNEL COMMITTEE:  This committee evaluates the school’s administrative and volunteer structure, and develops job descriptions of non-faculty positions.

POLICY COMMITTEE:  This committee proposes new policies, as well as reviews and updates existing policies.
Board Committees that are composed of both Board and non-Board members include, but are not limited to, the following:

BUILDING COMMITTEE:  This committee oversees the 3 Water Street property. This committee includes Board members, as well as non-Board experts in buildings, historic preservation, etc. 

CURRICULUM COMMITTEE:  This committee oversees CSS courses, teacher recruitment, and other issues related to CSS courses. The committee’s membership includes the President, Administrative Director (ex-officio), the Curriculum Chair, the Registrar, and other Board members. 

DEVELOPMENT COMMITTEE:  This committee oversees the Capital Fundraising campaign for the school’s Centennial, as well as other forms of development, with the exception of the Sustaining Fund. This committee includes Board members, as well as non-Board experts in fundraising. 

NOMINATING COMMITTEE:  This committee presents a slate of candidates for election as Board members and Administrative Officers (excluding the Administrative Director and Assistant Administrator) to the Board of Directors for its approval. This slate is subsequently presented to the members of the Corporation for election at the Annual Meeting. This committee includes the Administrative Director in an ex-officio capacity.

TECHNOLOGY COMMITTEE:  This committee oversees the inventory of technologically-based tools owned by the school, as well as recommends new technology purchases. This committee includes Board members, as well as non-Board experts in technology.
Standing Committees are appointed by the President for the duration of his/her term, and are structured according to the function they serve in the school’s operation. These committees operate relatively independently of the Board, and report to either the Administrative Director or the President. 

Current standing committees include, but are not limited to, the following:

ARCHIVES:  This committee collects, maintains, and preserves the school’s archival materials. These include both school-related and Board-related material, as well as other historical information as appropriate.
ENTRANCE DESK:  This committee schedules parent/guardian volunteers for regular periods at the Entrance Desk to answer the telephone, record attendance, relay messages, and ring the school bell at the beginning and end of classes. The committee is also responsible for ensuring that a description of duties for the desk volunteers is available at the desk. The Entrance Desk Chair coordinates with the Transportation Chair and Administrative Director, so that parents are not committed to driving on field trips and working at the desk at the same time.

EXTENSION COURSES:  This committee develops extension courses; these are mini-courses for various ages including adults, which usually take place after regular school hours. Extension courses are offered as an outreach activity of the school and a form of publicity, but not necessarily as a means of making money. Volunteers (excluding volunteers doing only desk and driving duty) can take extension courses for free. 

FIELD TRIPS:  This committee requests permission from property owners for CSS students to visit, and serves as liaison between property owners and teachers. The committee compiles a Field Trip Guide for teachers to use, which includes a map of field trip sites, as well as descriptive information about the sites. At the end of the courses, the committee also obtains teacher evaluations of the various field trip sites. 
HEALTH AND SAFETY:  This committee supplies safety regulations that MUST be read and followed by each teacher and assistant. The committee is responsible for the following:
1. Conducting weekly safety inspections of the school building to ensure that emergency exits are clear, fire extinguishers are in place and working, and the contents of first aid cabinets and field trip bags are complete.
2. Arranging a fire drill with the Administrative Director during the first or second day of classes.
3. Making sure that emergency telephone numbers for fire, police, and medical services are posted at the Entrance Desk, and that the school’s cell phone numbers are listed in the Daily Log at the Entrance Desk.

4. Ensuring that health and safety procedures, including tick inspections and lifejacket requirements, are reviewed for teachers and assistants at orientation and at the beginning of the second session, if necessary.
5. Following up on safety issues that may arise during the sessions.
HOSPITALITY:  This committee coordinates logistical arrangements and refreshments for various CSS functions, such as Parents’ Nights and the Annual Meeting.

OPTICS:  This committee maintains an inventory of optics equipment and makes this available to the teachers, as well as orders and cares for all optical equipment. At the end of the summer, this committee collects, inspects, and cleans the general use microscopes, photomicroscopy equipment, video equipment, binoculars, lamps, and hand held lenses.

SCHOLARSHIPS:  This committee contacts Falmouth public school principals asking for assistance in identifying deserving students, as well as processes (with the Administrative Director) individual student requests for tuition waivers.

SUSTAINING FUND:  This committee is responsible for raising money for the school’s Sustaining Fund.
TRANSPORTATION:  This committee schedules and assigns drivers for the driving field trips. The Transportation Chair coordinates with the Entrance Desk Chair and Administrative Director, so that parents are not committed to driving on field trips and working at the desk at the same time.
WAYS AND MEANS: This committee is a fundraising committee responsible for the sale of all CSS merchandise, and for providing logo shirts for all staff members. Merchandise is offered for sale at Parents’ Nights and the Open Houses.

DISCIPLINE

Parental concerns about discipline issues should be discussed with the Administrative Director or Assistant Administrator. Discipline issues that arise in the classroom MUST be handled in consultation with the Administrative Director/Assistant Administrator.

The following steps will be taken to address discipline issues, escalating as needed:

1. Assistant handles situation.
2. Assistant consults teacher for advice or help to handle situation.
3. Teacher discusses situation with student, and informs Administrative Director/Assistant Administrator that the situation has reached this point.
4. Student is sent to the Administrative Director/Assistant Administrator for further discussion.
a. Student is sent back to join class (or)

b. Student sits at front desk until class is over

5. Administrative Director/Assistant Administrator contacts parents and informs them of behavior and consequences of continued inappropriate behavior, which may include immediate expulsion. Administrative Director/Assistant Administrator informs President, by adding student’s name to the list of students who have been discipline problems and giving the list to President.
6. President writes letter to parents informing them that the student will not be admitted to classes in the future, with a copy to Administrative Director/Assistant Administrator.

7. In the case of lack of interest or difficult adjustment on the part of any student, the school reserves the right to request his/her withdrawal from the course.

HEALTH AND SAFETY

5. Footwear Policy

All students, assistants, and faculty are required to wear shoes with backs or back-straps (i.e., no flip flops) that can get wet and/or dirty.
6. First Aid Training

Teachers and assistants are made aware of the Health and Safety regulations of the school so that they can be as helpful as possible during an emergency. Assistants are required to have CPR and First Aid certification. Parents of children who are required to carry Epipens must give special instructions and written permission to teachers and assistants regarding their children.

7. Injuries

Injuries can be classified as life threatening/emergency, serious, and minor. Each category and the appropriate procedures are outlined below.

a. In a life-threatening situation or other emergency requiring immediate hospital treatment, the staff should ask anyone to dial 911 and have the Falmouth Rescue Squad sent to the location; the staff should be careful to be specific about the location. The staff should then notify the Administrative Director/Assistant Administrator of the situation (508-548-3603), who will provide any needed follow-up, including notifying the parents.

b. A serious injury requires professional treatment, although not of an emergency nature. The staff should notify the Administrative Director/Assistant Administrator (508-548-3603) who will send assistance immediately or will instruct staff as to what procedure to follow. If the student is not on-site, the student will be taken back to school, if advisable. The Administrative Director/Assistant Administrator will notify the parents and make arrangements for the next steps.
c. A minor injury requires basic first aid. Staff members will administer First Aid up to their level of certification or bring student to the Entrance Desk. With all injuries it is important that all medical precautions be taken. Depending on the severity of the minor injury, the parents will be notified by a note sent home with the student.

In all cases of injury, the incident must be recorded in the Daily Log with as thorough a description as possible. For categories A and B (and some of C), a report will be made by the Administrative Director/Assistant Administrator who will retain the record, as well as notify the President and the student’s parents/guardians.

8. Lifejackets

Lifejackets must be worn by all CSS students for boating and fishing field trips (unless otherwise prescribed by the commercial boat operator).

9. Allergies

Parents will provide information on allergies that are relevant to CSS.  For serious bee and insect allergies that require an Epipen, staff will be trained on its proper use, but the student will be responsible for administering the injection. In regard to food allergies, parents should provide information on serious allergies. Food and snacks are generally not provided or eaten during classes, except under special circumstances. Many people do use the outside picnic tables for lunch and snacks.

The buildings and programs associated with CSS are not allergen-free facilities or programs. 

10. Medical Information

On the application for enrollment, the date of the most recent tetanus shot for each applicant is required.

Medical information for each student that is provided by the parents is kept in a confidential file at the Entrance Desk. This information includes any special medications or medical conditions, as well as written authorization to administer emergency medical care. Information on medical conditions, such as insect allergies, that may arise during a field trip will be noted by the teacher. 
COMMUNICATIONS

Parents/guardians should feel free to communicate with teachers, staff, the Board, and the Volunteer Coordinator, by putting notes in their mailboxes, located near the Entrance Desk.

Communication with parents/guardians includes the following:

Parent Information Packet:  A packet of information is sent home during the first few days of school; it includes:

· Class list

· Special supplies needed or instructions for classroom activities

· Volunteer assignments (for Entrance Desk volunteers and drivers for field trips)

· A list of currently available volunteer opportunities

Extension Courses:  Information about the science Extension Courses (short 1-2 session workshops offered to CSS families and the community) will be posted and sent home with the students, after the start of the school sessions.

Newsletter:  A school newsletter is generally published once during the winter, if possible. This newsletter is a means of keeping in touch with families during the long winter months before the brochure is mailed out. 

Brochure:  The Curriculum Chair, in consultation with the President and the Administrative Director, prepares the CSS brochure. The brochure contains information on courses, as well as application materials for the upcoming summer. In addition, the brochure contains information about volunteer opportunities. The Administrative Director mails the brochures out by the end of February. 

CSS Website:  The CSS website can be found at www.childrensschoolofscience.org, and includes descriptive information, pictures, Frequently Asked Questions, as well as the current year’s newsletter and brochure. The Administrative Director is responsible for updating the website. 

FIELD TRIPS

General Information
The format for field trips allows teachers wide flexibility in organizing courses, taking advantage of the background and experience of the teachers. These trips expose the curious student to the varied and unique habitats of the Woods Hole-Falmouth area.

There are three types of field trips:

1. Walking field trips: These trips, to areas near the school, occur nearly every day in most courses.

2. Driving field trips: These trips, to sites beyond walking distance, generally occur once per week in each course.

3. Special field trips: At least one day’s notice will be given to students and parents for these special field trips. Examples include:

a. Boat trips, including trips on the OceanQuest

b. Trips to sites beyond Falmouth

c. Trips outside class time

The Field Trip Guide lists sites for which the Field Trips Chair has received permission to visit with CSS classes. These trips are often on private property, and classes must respect the owners’ property and privacy. (It should be noted that while CSS classes may be granted permission to visit private properties, this invitation is not automatically extended to students and their families outside of CSS trips.) Annually, the Field Trips Chair obtains permission for use of these sites, as well as teacher evaluations of these sites.

Whenever a class leaves the school grounds, a teaching assistant for the course carries a cell phone and a first aid kit.  It is the responsibility of the teaching assistant to tell the volunteer at the Entrance Desk the number of the phone being carried. Teachers and assistants accompany all field trips.  
Walking Field Trips
Although certain trips to private sites require a call ahead (this will be noted in the Field Trip Guide), most walking trips may be taken during class hours to any approved area near the school. No special permission is needed, but the assistant notifies the volunteer at the Entrance Desk of the destination as the class leaves, and checks in upon returning. 
Driving Field Trips
During Teacher Orientation, the teachers and administrators create a field trip schedule for all classes to follow during the summer. For marine courses, trips are scheduled to coincide with appropriate tide levels, whenever possible. Each teacher selects the sites for field trips from the Field Trip Guide. If a desired site is not listed in this guide, the teacher should consult with the Field Trips Chair and the Curriculum Chair in advance, so that permission may be obtained from the owners.

Usually one driving field trip per week is scheduled for each course. The Transportation Chair assigns parents/guardians as drivers. 

When the drivers arrive at the school for a field trip, they are provided with information about directions, parking, special site restrictions, driving policies, etc. All children must wear seat belts, and younger children must ride in the back seat(s). Siblings of the students are not allowed to accompany the field trip. Drivers should not use cell phones while driving. Each driver is expected to have a valid driver license and insurance, and may be asked to show them.
During the field trip, parent/guardian participation may be expected. Cell phone courtesy should be observed.

Special Field Trips
A teacher desiring a special field trip must submit a written request to the Board through the President for permission at least:

1. One week in advance for trips during class time beyond the Woods Hole-Falmouth area and all boat trips (excluding the OceanQuest). OceanQuest trips are arranged by teachers in consultation with the Administrative Director.

2. Two weeks in advance for trips scheduled outside of class time. 

This written request must include the following information: date, inclusive times, trip purpose, precise transportation arrangements (names of drivers, bus, costs, etc.), and arrangements that have been made for covering a teacher’s missed class, if necessary. The Administrative Director and the Curriculum Chair should also be informed about special field trips.
Permission slips must be passed out to the parent/guardians for their signature and returned.

SPECIAL MEETINGS AND EVENTS

Parents’ Nights (Back-to-School Nights)

A Parents’ Night is held at the beginning of each session. The format is an abbreviated school day with 10-minute class periods. This is an opportunity for the teachers to meet the parents/guardians and to introduce the teaching assistant(s) for the course. There are generally no elaborate preparations or formal presentations. However, a brief description of class plans and projects is often presented.

On these evenings, parents/guardians may also buy logo items, sign up for Extension classes, or volunteer to join any of the committees.

Assistants’ Picnic
The teaching assistants have created and led an annual picnic since 1989. The picnic attracts parents, families, and friends to the Woods Hole Ballpark where everyone visits, plays games, and eats. This picnic is traditionally held on the 4th Thursday of the CSS season.

Open Board Meetings
The Board of Directors generally holds one or two Open Board meetings during the course of the summer. The public is invited to these meetings to discuss issues concerning the school.

Advisory Committee Meetings
The Board of Directors periodically holds meetings with its Advisory Committee, consisting of past Presidents and other individuals. The President appoints members of this committee. These meetings are often held in conjunction with the Open Board meetings.

Annual Meeting
The Corporation holds an Annual Meeting in the evening during the last week of school. Reports are presented, elections are held, and any other business necessary to the conduct of the Corporation is transacted. Teachers and assistants attend this meeting and are introduced. Often photos taken by, and of, the children are shown.

At the Annual Meeting, certificates are awarded to “Lifers,” students who have attended CSS for 7 years and are at least 14 years of age. The award of “Volunteer Lifer” is also sometimes awarded to someone in the community who has given many years of service to CSS.

Open Houses
CSS holds an Open House at the end of the summer session. The evening before the last day of school, the classrooms are opened to the community. Families and friends surge through the building to see the students’ collections and other tangible results of the summer. Methods of collection are often demonstrated. One teacher described Open House as “a lot of fun; you feel appreciated as a teacher.”

In addition, an Open House for 3-week courses that met during the first session is usually held during the last half hour of the last day of the courses. Parents are notified by a flyer brought home by their children. Classroom work may be taken home at the end of this period.

Closing School
By closing day, teachers must hand in their course evaluations to the Curriculum Chair in order to receive their final paycheck. Teachers and assistants are paid after the packing is finished.

After the courses are over, teachers, assistants, and volunteers repack the school’s contents. Equipment and glassware are cleaned and packed for storage. Inventory lists are checked and storage places noted. The building is left clean and ready for the winter occupants. The “CHILDREN’S SCHOOL OF SCIENCE” sign is taken down and stored for another year.
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